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Due to the technical hands-on components of this course, we are unable to provide social 
distancing for specific elements of this course.  If you choose not to participate in the course, see 
your academic advisor to learn about rescheduling options.   
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Section 100 – Administrative 
101  -  Welcome   
 
Eastland-Fairfield Career & Technical Schools (EFCTS) would like to welcome you to the 
Firefighter I & II course.  Your enrollment in this course is the first step in the journey to 
becoming a career firefighter.  Throughout the next academic year, you will accomplish many 
things.  You will have the opportunity to gain knowledge and learn the many skills necessary 
to have a long and rewarding career as a firefighter.  You will gain many lifelong friends as 
you experience an education in a career field that is like no other.   
 
The Firefighter I & II course is designed to enhance your strength as a person and instill the 
critical thinking and situational awareness necessary to stay safe in this dangerous field.  
There are no “time outs” in real-world firefighting.  The heat and toxic smoke created by fire 
does not discriminate.  This course will push you to your limits and teach you what to do in 
the most life-threatening situations.  For you to be successful taking the state examinations 
and even more importantly, on an actual fire incident, we must impress upon you how 
important the little details are.  Something as simple as not tightening a valve can kill you. 
 
Our cadre of fire instructors brings a wealth of knowledge and a breadth of skill to impart 
upon you.  All of our instructors have witnessed the damaging effects fire has on our citizens 
as well as our Brother and Sister firefighters. This job is serious to them, and they will make 
sure you take it seriously too.  Each instructor recognizes this is an “educational” atmosphere.  
That being said, there is a level of adherence expected.  They understand that one day soon, 
you could quite possibly be riding on the rig next to them, and they want to teach you as their 
life depends on it.    
 
Please immerse yourself in the education you are about to receive over the next 10 months.  
You will accomplish things you never imagined.  You will conquer fears you may not even 
know you have.  You will get into great physical shape.  You will walk away with an experience 
you will never forget.  And if you take this course serious, focus on the details, listen to your 
instructors, pass your tests, and give it your all, you will complete this course and receive your 
Firefighter I & II certificate from the State of Ohio. 
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102  -  Mission, Vision, and Values Statements 
Mission Statement 
 

The EFCTS Fire Program has a mission to provide an atmosphere for initial learning and 
continuing education on topics of interest in the fire service.  Through instruction from 
experienced fire service professionals, students will be assisted in acquiring a sense of values 
that will give direction, meaning, and integrity to their life journey as a firefighter.   

 
Vision Statement 

 
The EFCTS Fire Program focuses on promoting safety, competency, and skills development 
by instructing students on the essentials of firefighting.  Continual program assessment 
promotes the preparation of students for certification and future success as a firefighter with 
the most recent information available. 

 
Values Statement 

 
The EFCTS Fire Program values a commitment to the American Fire Service through 
attracting diverse, dedicated, and open-minded students who are willing to accept the 
sacrifices and challenges that will always be present once they become certified as a 
firefighter.   

 

103  -  Handbook Description   
This handbook was designed specifically for the Firefighter I & II course at EFCTS Fire 
Program.  This course is designed to prepare you for a career in the fire service.  It is important 
to have a document you will use as a guideline to specify the various rules, regulations, and 
policies you are expected to follow throughout the course.  This handbook does not include 
the EFCTS policies and procedures or rules and regulations.  Those documents can be 
accessed here.  The contents of this handbook have been developed by the Chief, Public 
Safety (Fire and EMS) with the input of the instructors to give the student a more realistic, 
career firefighter experience.  None of the rules and/or regulations contained in this book 
nullify any standing Local, State, or Federal law, nor are they intended to supersede or deviate 
from the established EFCTS policies and procedures or rules and regulations. 
 
This Handbook has a table of contents that provides details regarding the various topics that 
are important in the Firefighter I & II course at EFCTS.  Please read this handbook and keep it 
as a reference throughout the course.  The more familiar you are with our expectations of 
students, the more rewarding this experience will be, and the better career firefighter you will 
be in the future. 

https://drive.google.com/file/d/1hpcuAMEUIco0iCz8tL0hkzcvfdFvY2EN/view?usp=sharing
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104  -  Course Description   
The Firefighter I & II course is physically and mentally demanding, just like a career in this 
field.  The program has been developed with best practices over many years to provide you 
with a realistic environment to flourish and prepare students to be firefighters.  Although this 
course is in a high school setting, it is designed to have components that are considered 
“paramilitary.”  This mesh of an atmosphere is important, as it is exactly like this in the career 
field.  You will have college-level cognitive assignments and testing on the one hand, and 
you will have psychomotor skills instruction and evaluation on the other.  The course will 
convey the importance of self-study and professionalism while at the same time impress 
upon you the “Chain of Command” and responsibility. 
 
This course will begin with an orientation and a lecture on the history of the fire service.  From 
that foundation, we will build upon various fundamentals, step-by-step, to culminate near the 
end with the strategies and tactics firefighters employ to protect property and save lives.  
From beginning to end, each part is as important as the next.   
 
This course provides the first phase of training in the firefighting profession, FF I, for individuals 
to work under direct supervision.  Topics include, but are not limited to, the use of tools and 
equipment, chemistry of fire, extinguishment, and search and rescue techniques.   This 
course, in the second level of training, FF II, prepares individuals to work under minimal direct 
supervision. Topics include, but are not limited to, the introduction of advanced skills in arson 
detection, investigation, hydrants, standpipes, sprinkler systems, inspections, and public 
education.  This course meets all objectives in the National Fire Protection Association (NFPA-
1001) standard for Firefighter I and II and requires successful completion of a sixteen-hour 
emergency vehicle operation course that meets the requirements of NFPA standards 1451 
and 1002 as well as documentation of completion of National Incident Management System 
courses IS-100 and IS-700. 
 
Each student is given a Firefighter I & II course syllabus containing further information not 
listed in the handbook.  If you have an issue, a question, or need further guidance, please 
check all of your course documents first and then feel free to contact any instructor. 

 
105  -  Prerequisites   
 

1. The individual is at least 18 years of age, except that a fire service training program may 
admit a student who is seventeen years old provided that the student has graduated 
or is enrolled in the twelfth or final grade in a secondary school program.  OAC 4765-
11-03 (A) 17. 
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2. Individual must possess and provide a copy of a current and valid state driver’s license. 

 
3. Individuals must submit proof of completion of a current medical examination before 

the first class session.  The exam must be dated after the date of registration and must 
be on the form obtained when registering for this course at EFCTS.  The form must be 
signed and dated by a physician. 

 
4. Per the EFCTS, Fire Program Drug Test Policy, an individual must submit results of a 

negative drug screen to the Program Director before attending the first day of class.  
See Section 106  -  Drug Test Policy. 

 
5. The individual has not been convicted of a felony or misdemeanor other than a minor 

traffic violation.   
 

6. Successful completion of the following Federal Emergency Management Agency 
(FEMA) training courses: 

◦  National Incident Management System Course IS-100 
◦  National Incident Management System Course IS-700 

 
NOTE: The Chief determines misdemeanors or moral turpitude, which may affect the student’s 
enrollment in the program. The Ohio Department of Public Safety will make final determinations 
for certifications. (See EFCTS Student Handbook). 

 
106  -  Corequisites   
 
The Firefighter, I & II program must meet minimum requirements set forth by the state of Ohio 
for the student to become eligible to sit for the state certification exam.  These minimum 
requirements are listed below. 
 

1. Successfully complete all State of Ohio objectives for Firefighter I & II along with the 
identified course hours, a combination of cognitive and psychomotor instruction. 
 

2. Current certification for American Red Cross CPR for the Professional Rescuer (or 
equal), provided during the course by EFCTS, before sitting for the State of Ohio 
Firefighter I & II Certification Exam.  During the Firefighter I & II course, each student will 
be trained in CPR.  Regardless if a student has a current CPR certification, he/she must 
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be present for the four (4) hour CPR course provided by EFCTS to achieve the hours 
mandated by the State of Ohio. 
 

3. Current certification for Standard First Aid (or equal), provided during the course by 
EFCTS, before sitting for the State of Ohio Firefighter I & II Certification Exam.  During 
the Firefighter I & II course, each student will be trained in First Aid.  Regardless if a 
student has a current CPR certification, he/she must be present for the four (4) hour 
First Aid course provided by EFCTS to achieve the hours mandated by the State of 
Ohio. 
 

4. Successful completion of a 16-hour Emergency Vehicle Operation Course, provided 
by EFCTS, meeting the requirements of NFPA 1451 and 1002.  During the Firefighter I & 
II course, each student will be trained in Emergency Vehicle Driving.  Regardless if a 
student has a current Emergency Vehicle Operation Course Certificate, he/she must 
be present for the 16-hour Emergency Vehicle Operation Course provided by EFCTS 
instructors to achieve the hours mandated by the State of Ohio. 
 

5. Successful completion of a 24-hour HAZ MAT Awareness and Operations, provided 
during the course by EFCTS, meeting NFPA standard 472.  
 

6. Successful completion of a 4-hour course on the 16-Life Safety Initiatives, provided 
during course by EFCTS. 

 

107  -  Drug Test Policy   
 
ALL STUDENTS ENTERING IN THE EFCTS FIRE PROGRAM MUST SUCCESSFULLY PASS A 
DRUG TEST. 
All students are required to obtain a 10-panel urine drug screen.  Drug screens can be 
completed at an organization or your choice.  All costs for testing are the responsibility of the 
student.  Students of the EFCTS Fire Program are required to have a negative urine drug 
screen before attending the first day of classes.  Students with a positive urine drug screen 
for drugs not medically prescribed for the applicant or an adulterated result will forfeit their 
participation in the EFCTS Fire Program.  An adulterated test or refused test result will be 
presumed a failed test.  Students testing positive will be administratively withdrawn from the 
program. 
 
Throughout the course of the program, students may be required to submit a random drug 
test given a reasonable cause.  “Reasonable cause” exists when a student exhibits behaviors 
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that suggest impairment from drug use while participating in any EFCTS Fire Program class, 
activity, or related event to their program of study.  Students with a positive urine drug screen 
for drugs not medically prescribed for the applicant or an adulterated result will forfeit their 
participation in the EFCTS Fire Program.  An adulterated test or refused test will be a 
presumed failed test.  Students testing positive will be administratively withdrawn from the 
program.  
 

108  -  Non-Discrimination Board Policy: AC 
See Also 
AC-R Discrimination Complaint Procedure 
ACAA Sexual Harassment 
ACAA-R Sexual Harassment Grievance Process 
ACB Nondiscrimination on the Basis of Disability 
 
Harassment:  
 
STUDENT 
SEXUAL/RACIAL HARASSMENT: HARASSMENT BY SCHOOL EMPLOYEES, STUDENTS OR 
OTHER PERSONS ASSOCIATED WITH THE DISTRICT. 
(Regardless to race, color, national origin, sex, and disability) 
It is a violation of anti-harassment procedures for any student or staff member to make any 
of the following actions toward another student or a staff member, or any person associated 
with the school district while on District property or at any school-related event on or off 
District property. 

 
Conduct constituting harassment may take different forms, including but not limited to the 
following inappropriate behaviors: 
 
SEXUAL HARASSMENT 

A. Verbal: 
The making of written or verbal sexual innuendos, suggestive comments, jokes or a 
sexual nature, sexual propositions, or threats to or by a fellow student, staff member, 
or other person associated with the District, or by third parties. 
B. Non-Verbal: 
Causing the placement of sexually suggestive objects, pictures, or graphic 
commentaries in the school environment or the making of sexually suggestive or 
insulting gestures, sounds, leering, whistling, and the like to or by a fellow student, staff 
member, or other person associated with the District, or by third parties. 
C. Physical Contact: 

http://go.boarddocs.com/oh/efcts/Board.nsf/goto?open&id=CCHKE2516DAD
http://go.boarddocs.com/oh/efcts/Board.nsf/goto?open&id=CCHKE3516DB0
http://go.boarddocs.com/oh/efcts/Board.nsf/goto?open&id=CCHKE5516DB2
http://go.boarddocs.com/oh/efcts/Board.nsf/goto?open&id=CCHKE6516DB3
http://go.boarddocs.com/oh/efcts/Board.nsf/goto?open&id=CCHKE7516DB5
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Threatening or causing unwanted touching, contact, or attempts at same, including 
patting, pinching, brushing the body, or coerced sexual activity to or by a fellow 
student, staff member, or other persons associated with the District, or by third parties. 

 
RACE, COLOR, NATIONAL ORIGIN, AND DISABILITY HARASSMENT 

A. Verbal: 
Written or verbal innuendoes, slurs, comments, jokes, insults, threats, or disparaging 
remarks concerning a person’s race, color, national origin sex/gender, disability, 
religious beliefs, etc., to or by a fellow student, staff member, or other persons 
associated with the District, or by third parties. 
B. Non-Verbal: 
Placing objects, pictures, or graphic commentaries in the school environment or 
making insulting or threatening gestures to or by a fellow student, staff member, or 
other person associated with the District, or by third parties. 
C. Physical: 
Any intimidating or disparaging action such as hitting, hissing, cussing, spitting, hazing, 
bullying on or by a fellow student, staff member, or other person associated with the 
District, or by third parties. 

 
Recourse 
Any student who believes that he/she is the victim of any of the above actions or has 
observed such actions taken by another student, staff member, or other person associated 
with the District, or by third parties should promptly take the following steps: 

A. If the alleged harasser is a student, staff member, third parties, or other persons 
associated with the particular school in the District other than the Chief, the affected 
student or their parents/guardians should, as soon as possible after the incident, 
contact the Chief. The Chief must immediately send to the Title IX Coordinator a 
copy of the alleged harassment complaint. 

B. If the alleged harasser is the Chief, the affected student or his/her 
parents/guardians should, as soon as possible after the incident, contact the 
District’s Title IX Coordinator or if the student is disabled their Section 504 
Coordinator. 

The student or parents/guardians may make contact either by a written report 
or by telephone or personal visit. During the contact, the reporting student 
should provide the nature of the harassing incident(s). 

 
Each complaint received by the Chief as mentioned above, shall be investigated in a timely 
and confidential manner. While a charge is under investigation, no information is to be 
released to anyone who is not involved with the investigation, except as required by law or is 
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in the process of a legal administrative proceeding. No one involved is to discuss the subject 
outside of the investigation. 

The purpose of this provision is to: 
a. Protect the confidentiality of the student who files a complaint; 
b. Encourage the reporting of any incidents of sexual, racial, or other forms of 

harassment; 
c. Protect the reputation of any party wrongfully charged with harassment. 

 
Investigation of a complaint will normally include conferring with the parties involved (if under 
18 years of age, may include parents/guardians), and any named or apparent witnesses. All 
students and others involved are to be protected from coercion, intimidation, retaliation, or 
discrimination for filing a complaint or assisting in an investigation. 

 
The District recognizes that determining whether a particular action or incident is harassment 
or, conversely, is reflective of an action without a discriminatory or intimidating intent or effect 
must be based on all of the facts in the matter. Given the nature of harassing behavior, the 
District recognizes that false accusations can have serious effects on innocent individuals. 
Therefore, all students are expected to act responsibly, honestly, and with the utmost candor 
whenever they present harassment allegations or charges against fellow students, staff 
members, or others associated with the District. 

 
Title IX and Section 504 Grievance Procedure 
Preamble 
Any student who believes that Eastland-Fairfield Career & Technical Schools or any school 
official has inadequately applied the principles and/or regulations of Title VI of the Civil Rights 
Act of 1964, (race, color, national origin), Title IX of the Education Amendment Act of 1972 
(gender), Section 504 of the Rehabilitation Act of 1973 (disability) of the Age Discrimination Act 
of 1975, as amended, 20, U.S.C. etc. Seq., which prohibits discrimination on the basis of age in 
educational programs receiving financial assistance, may file a complaint which shall be 
referred to as a formal discrimination/harassment complaint.  This is in accordance with the 
U.S. Department of Education and the Ohio Department of Education, Office for Civil Rights 
(OCR) guidelines. 

 
It is recommended that the grievant attempt to resolve the alleged discrimination or 
harassment complaint informally at the Director/Supervisor level within five (5) days of the 
date of the incident occurred.  However, if the alleged discrimination/harassment complaint 
cannot be resolved informally, the following procedure shall be followed. 

 
Procedure 
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The procedure to be followed in the event of an allegation of a Title IX violation are outlined 
in Board Policy 2266-Title IX Regulations. 
 

504 Director/Title IX Director 
Shelley Groves, Assistant Superintendent  
4300 Amalgamated Place 
Groveport, OH  43125 
614-836-4530 

Notification of Parent/Guardian /Student Rights 

In Identification, Evaluation, and Placement 

The following is a description of the rights granted by Section 504 of the Rehabilitation Act of 
1973 to students with disabilities.  The intent of this Federal law is to keep you fully informed 
concerning decisions about your child and to inform you of your rights if you disagree with 
any of the decisions made by the School District. You have the right to: 

1. Have your child take part in and receive benefits from public education programs 
without discrimination because of his/her disabling condition. 

2. Have the School District advise you of your rights under Federal law. 
3. Receive notice with respect to identification, evaluation or placement of your child. 
4. Have your child receive a free appropriate public education.  This includes the right to 

be educated with nondisabled students to the maximum extent appropriate.  It also 
includes the right to have the School District make reasonable accommodations to 
allow your child an equal opportunity to participate in school and school-related 
activities. 

5. Have your child educated in facilities and receive services comparable to those 
provided nondisabled students. 

6. Have your child receive special education and related services if she/he is found to be 
eligible under the Education of the Handicapped Act (PL 94-142) or Section 504 of the 
Rehabilitation Act. 

7. Have evaluation, educational, and placement decisions made based upon a variety of 
information sources, and by persons who know the child, the evaluation data, and 
placement options. 

8. Have transportation provided to and from an alternative placement setting at no 
greater cost to you than would be incurred if the student were placed in a program 
operated by this District. 



13 
 

9. Have your child be given an equal opportunity to participate in co-curricular and 
extracurricular activities offered by the District. 

10. Examine all relevant records relating to decisions regarding your child's identification, 
evaluation, education program, and placement. 

11. Obtain copies of educational records at a reasonable cost unless the fee would 
effectively deny you access to the records. 

12. Receive a response from the School District to reasonable requests for explanations 
and interpretations of your child's records. 

13. Request amendment of your child's educational records if there is reasonable cause 
to believe that they are inaccurate, misleading or otherwise in violation of the privacy 
rights of your child.  If the School District refuses this request for amendment, it shall 
notify you within a reasonable time, and advise you of the right to a hearing. 

14. Request mediation or an impartial due-process hearing related to decisions or actions 
regarding your child's identification, evaluation, educational program, or placement.  
You and your child may take part in the hearing and have an attorney represent you.  
Hearing requests must be made to the Director of Student Support Systems.  

15. Ask for payment of reasonable attorney fees if you are successful in your claim. 
16. File a local grievance. 

 
The District employee who is responsible for assuring that the District complies with Title IX, 
Title VI, and Section 504 is: 
 
Title IX:      Title VI and Section 504: 
Shelley Groves      Dwight Carter 
Assistant Superintendent    Director of Student Support Systems 
Eastland-Fairfield Career & Technical Schools Eastland-Fairfield Career & Technical Schools 
4300 Amalgamated Place     4300 Amalgamated Place 
Groveport, Ohio 43125.    Groveport, Ohio 43125 
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109  -  Curriculum Assistance   
Accommodations 
 
Disabilities Notice 

 
In conformance with the Americans with Disabilities Act of 1990, EFCTS will make reasonable 
accommodations to its practices to assure nondiscrimination on the basis of disability.  
 
Tutoring 
Tutoring is available for any student through the by request to the Chief or Assistant Chief of 
the Program.   

 
Students who carry a grade of less than 80% are mandated to attend tutoring.  The Chief 
reserves the right to assign tutoring for any student he deems it necessary for.  

 
110  -  Grading Scale / Grade Calculation 
 
Grades indicate the progress a student is or is not making in a course. Quizzes will be 
administered bi-weekly in the Fire I & II course.  Additionally, students will have a mid-term, 
final exam, and other various skills tests and assignments throughout the course.  Examination 
success is increased if a notebook is kept, notes are taken, and review is begun well ahead of 
time. 

 
Credit for courses completed will not be awarded until the class is completed (end of a 
career-technical course; end of semester for electives and Social Studies courses; end of the 
school year for all other courses). Any student removed via expulsion will not receive credit 
for that semester. 
 
The grading scale below is provided for the career center instructors as a guideline as they 
evaluate the progress of each student. 

A 93-100 4.0 C 73-76.9 2.0 
A- 90-92.9 3.7 C- 70-72.9 1.7 
B+ 87-89.9 3.3 D+ 67-69.9 1.3 
B 83-86.9 3.0 D 63-66.9 1.0 
B- 80-82.9 2.7 D- 60-62.9 .7 
C+ 77-79.9 2.3 F <60 0 
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This final average for quizzes, exams, and the final paper will be adjusted by 3% when a 
student successfully passes all practical/hands-on testing, to determine the final course 
grade. 

 
Example:  Average of written quizzes and exams = 85%         

  85 x .03 = 2.5   Final course grade = 87.5 
               

Exact quiz and test dates will be determined by the instructor and will be announced in class.  
Failure to take a quiz or exam on the scheduled date may result in a reduction of your score 
by 5%, at the instructor’s discretion. 

 
A missed quiz or exam must be made-up within one week of the scheduled date, or you will 
receive a zero for that quiz or exam. The student must request a make-up quiz or exam.  No 
retakes of any quiz or exam will be permitted. 

 
Assigned “Skill Sheets” shall be used for practical/hands-on testing.  Students must 
successfully pass all practical/hands-on testing with-in three attempts. The “Skill Sheet” for 
each skill must be completed and signed by the student and evaluator. The student must 
have passed all required skills, made up all absences, and completed all projects before 
sitting for the State Certification Exam. 

 
NOTE: The State of Ohio, Ohio Department of Public Safety, will administer the Certification 
Examination through EFCTS at the conclusion of the course.  The EFCTS Fire Program has set 
a benchmark of 80% academic competency on all coursework and 100% competency on all 
practical skills BEFORE a student will be permitted to sit for the State Certification Test.  NO 
EXCEPTIONS. 

 
Report to Parents/guardians 
Report cards are issued four times each school year. Grades, attendance, and teacher 
comments are made on each of these reports. A master copy of each student's report card is 
kept in the office. Semester averages, final course grade, and credit issued are recorded in 
each student's cumulative record. Progress reports will be available to all students and 
parents/guardians anytime through ProgressBook. Students and parents/guardians will 
receive login information at the start of each year. They may also call the career center with 
any questions or problems with ProgressBook. 
 
Promotion Policy 
Students must successfully complete all career and technical course work to be eligible for 
the Certificate of Completion, which is awarded at the end of the senior year. 
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111  -  Testing   
Performance Skill Testing  
EFCTS uses multiple methods of ensuring competency of subject matter, including cognitive 
or performance skill testing. Performance skill-testing measures the individual’s ability to 
perform specific tasks or applications against a given or known standard.  
 
Grades: Performance skill tests are typically Pass or Fail unless otherwise specified.  

 
Retakes: Two performance skill test re-takes will be permitted for each performance skill test 
administered, allowing for a total of three (3) attempts to pass each test.   
Students may retest for a second time on the same day at the discretion of the Program 
Director.  Third attempts may not be less than one day after the second attempt. All final re-
takes will be observed by the EFCTS Chief or designee.  
Failure to obtain a passing grade within the allotted (3) attempts will result in the student’s 
dismissal. An exit interview with the EFCTS Chief and Assistant Chief will be held before 
dismissal.  
 
Remediation:  
Any student who fails any test, and who wishes additional assistance before taking the retake 
test, can request such assistance from the EFCTS Chief or Lead Instructor. The EFCTS Chief 
and Lead Instructor will make provisions to provide the assistance requested. All remediation 
will be at the convenience of the EFCTS Chief and the Lead Instructor.  

 
Tests and Quizzes 
There will be multiple written quizzes and two written exams; these written quizzes/exams 
are progressive, covering any Firefighter I and II knowledge and skills assigned starting with 
the first day of class. 
 
Alternative Testing 
A student in a chartered fire training program who is eligible to take the state final examination 
may file a request with the Division of Emergency Medical Services (EMS) for reasonable 
accommodations. Any student in a chartered training program with a documented disability, 
as that term is used in the American with Disabilities Act (ADA), may qualify for reasonable 
accommodations. 
 
The chartered institution is required to advise all students that they may request reasonable 
accommodations for the final written examination. Once a request has been made, the 
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chartered training program must abide by the following guidelines in documenting their 
disability.   
 
The Ohio Department of Public safety shall examine all request reasonable and may approve 
a request if the following documentation is provided: 

A. A statement from the Chief of the chartered  
training program documenting the following details: 

i. The type of accommodations granted to the student while in the training 
program. 

ii. Justification for the accommodations granted while in the training 
program. 

iii. Verification that the student has successfully completed all the program 
program requirements for successful completion up to the date of 
request. 

iv. Details of the disability and the type of accommodations being requested. 
v. Individual that will be administering the examination.  Such individuals 

must be associated with an educational institution with experience giving 
exam accommodation. 

B. A statement by the student requesting the type of accommodations needed. 
 

C. A detailed letter from the student’s physician or a licensed professional 
healthcare provider who has diagnosed or treated the student, or a certified 
vocational evaluator who has evaluated the student.  The letter must contain the 
following: 

    1.  The nature and extent of disability 
    2.  Proposed accommodation 
    3.  Rationale behind the proposed accommodations. 

4.  Type of accommodations made to the student during   
      training 

 
Request for accommodations shall be granted based upon the following: 

A. The student is a qualified individual with a disability who otherwise is eligible 
to take the state final examination 

B. Accommodations are necessary to give the student an unbiased opportunity 
to take the examination 

C. The Division of EMS shall determine whether requested accommodations 
are deemed reasonable. 

D. A representative of a local educational institution shall administer the 
examination through a chartered institution based on the accommodations 
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granted by the Division of EMS.  Such representatives must have experience 
in the administration of exams and accommodations and shall be approved 
by the Division of EMS prior to administering special accommodations.  The 
chartered training program must make arrangements to ensure the security 
of the examination and the integrity of the testing process. 

E. The student is responsible for arranging and bearing the cost for appropriate 
evaluations. 

 
112  -  Canvas  

 
Canvas Statement 
The Fire I and II course will be delivered in conjunction with EFCTS Learning Management 
Systems (LMS) Canvas. Students are expected to actively log into their Canvas account and 
subsequent classes on a regular basis. The textbook, quizzes, test, and any homework 
assignments will be in Canvas.  

 
Section 200 – Rules and Regulations 
 
201  -  Attendance 
201.01  - Attendance Policy   
 
EFCTS has instituted an attendance requirement to help all students reach the completion of 
each class. All students are considered a non-attendee in any course when he/she doesn’t 
physically attend class or fails to log in.  The spirit of this definition is to ensure that all students 
stay active from the start to the end of the class.  
 
Attendance is required and roll call will be taken during each class session. Absence from any 
scheduled class session shall be made-up with the approval of the Chief. An absence from a 
class involving practical skill applications shall be made up in a structured setting with other 
students. An absence report form must be completed for each absence. It is the responsibility 
of the student to sign-in/sign-out at each class period and submit the completed absence 
report. 
 
Class Participation 
To successfully complete this course, you must participate in all class activities.  
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201.02  -  Tardiness 
 
Tardiness will be recorded in 30 (thirty) minute increments (Example: A student who is late for 
any number of minutes from 1 (one) minute to 30 (thirty) minutes will be counted 30 minutes 
late.  A student late 31 (thirty-one) minutes to 60 (sixty) minutes will be 1 (one) hour late. As 
indicated in attendance, all missed class time and topics must be made-up in a manner 
approved by the Chief. 
 
EXCEPTIONS:  It is understood that there may be an occasion when a student may be absent 
due to illness. Excused absences when the time and material are made up will be acceptable. 
“Chief must approve.” (Sporting events do not consist as approved absences) 
 
201.03  -  Make-Up Hours   
 

A. All absences from scheduled classes shall be made up in a manner approved by 
the Chief. 
 

B. Absences from classes involving Practical Skills shall be made up in a structured 
setting with other students and allow for the training of practical skill applications. 

 
C. If the number of absences from scheduled classes exceeds 10% at any given time, 

the student may be withdrawn from the course 
 

 
D. Students shall notify the lead instructor that they will be absent from class. Failure 

to notify may prevent class make-up time.  This notification can be made by phone. 
 

E. The absence report form shall be completed and submitted to the lead instructor 
within 48 hours after the absence. 

 
F. The student is responsible for the completion of ALL forms and submission of 

reports, materials, to the lead instructor/coordinator. It is NOT the responsibility of 
the instructor/coordinator to follow-up on your absence to assure that makeup is 
complete. 

 
G. If makeup time is needed, the student needs to communicate with the Chief to 

schedule instructors and reserve equipment, if necessary, to make up the hours.  
The Chief reserves the right to dictate when there are available hours for make-up 
time. 
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201.04  -  Absence Report Form Procedure 
 

 
A. The student, upon returning to class, must complete a make-up absence/ late 

form and take the form to the Chief for signature and determination if the 
absence is acceptable or unacceptable.  

 
 

B. Complete the other side of the form including your detailed make-up plan, 
submit to the lead instructor within 48 hours for his/her signature. You must 
make-up both the minutes/hours you missed from the class as well as the 
course topics that you missed. 

 
 

C. Make-ups require a signature by the lead instructor before you will be admitted 
into a class to make-up time or topic. A student will not be permitted to attend 
a lab session if, on that day, the instructor/student ratio is not adequate for any 
reason.  

 
 
Your failure to follow these procedures shall prevent make-up time being completed. 

 
201.05  -  Course Withdrawal   
 
It may become necessary for a student to withdraw from the Firefighter I and II program.  The 
student requesting to withdraw must contact the Chief and complete a “Student Non-
Completion Form.” 

 
202  -  Conduct 

Student Code of Conduct 

Scope of Jurisdiction 

This code of conduct is in effect while students are under the authority of school personnel or 
involved in any school activity.  This includes but is not limited to school buses and property under 
the control of school authorities, and while at interscholastic competitions, extracurricular events, 
or other school activities or programs.   
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In addition, this Code of Conduct includes: 
1. Misconduct by a student that occurs off school district property but is connected to 

activities or incidents that have occurred on school district property; and  
2. Misconduct by a student that, regardless of where it occurs, is directed at a district official 

or employee or the property of an official or employee. 
3. The Career Center is an extension of the affiliate school; therefore, students who elect to 

attend the career center are subject to disciplinary action based upon the Student Code 
of Conduct of either the affiliate school or the Career Center.  Consequently, conduct 
and/or involvement in any activity that may or does result in disciplinary action by one 
school may be grounds for similar disciplinary action by the other school. 

  

Student Responsibilities 

All students are expected to follow staff members’ directions and to obey all school 
rules.  Students must arrive at school on time, prepared to learn and participate.  Adult students 
(age 18 or older) must follow all school rules.  If residing at home, adult students are encouraged 
to include their parents/guardians in their educational program.  In order to keep 
parents/guardians informed of their child’s progress in school, parents will be provided 
information on a regular basis and whenever concerns arise.  Many times it will be the 
responsibility of the student to deliver the information.  The school, however, may use the mail or 
hand deliver when appropriate.  

Discipline Procedures 

The purpose of discipline is to promote responsibility and freedom in the presence of order; to 
emphasize that the creation and continuation of an orderly educational community is a 
cooperative experience in which the school, parents/guardians, and students must accept 
responsibility. These procedures are also to provide explicit direction for students.  No form of 
violent, disruptive, or inappropriate behavior, including excessive truancy, will be tolerated. Failure 
to follow procedures may result in the denial of privileges, verbal/written warnings, and referral 
to guidance, referral to mediation, parent/guardian contact, referral to law enforcement, and/or 
the following: 

 
DETENTION  
A detention may be assigned to ISR or monitored by the staff member assigning the detention.  
Parent/guardian contact will be made before assigning a before- or after-school detention. 

 
IN SCHOOL REASSIGNMENT (ISR)  
Removal of the student from regular school activities.  While in ISR, students are to report to the  
ISR Room during the school day.  Students are required to bring materials for supervised study. 
Students will receive career and technical and academic assignments that will be graded, credit  
will be given. 
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EMERGENCY REMOVAL 
If a student’s presence poses a continuing danger to persons or property or an ongoing threat of 
disrupting the academic process, the Superintendent/CEO, principal, assistant principal or 
personnel employed to direct, supervise or coach a student activity program may remove the 
student from the premises.In an emergency removal, a student can be kept from class until the 
matter of the alleged misconduct is disposed of either by reinstatement, suspension or expulsion. 
Please see Board Policy JGDA for further clarification.  

  
OUT OF SCHOOL SUSPENSION  
Removal of a student from all school activities for a maximum of ten (10) school days.  Suspension 
from either the affiliate school or the career center is applicable to the other school.  While on 
suspension students may not be on the property of the career centers or at their affiliate school.  
Students may not participate in any school activities and will receive half credit for any 
assignments completed. It is the student’s responsibility to get the missing assignments from their 
instructors. Students may      complete assignments assigned during the suspension for full credit 
and are given the equivalent number of days to complete and submit the assignments (i.e. upon 
return from a 3 day OSS a students would have 3 days to complete and submit make-up work). 

 
EXPULSION  
Removal of a student from all school activities for a period not to exceed the greater of eighty 
school days or the number of school days remaining in the semester or term in which the incident 
that gives rise to the expulsion takes place. If at the time an expulsion is imposed there are fewer 
than eighty school days remaining in the school year in which the incident that gives rise to the 
expulsion takes place, the superintendent may apply any remaining part or all of the period of the 
expulsion to the following school year.    

 
The superintendent shall expel a pupil from school for a period of one year for bringing a firearm 
to a school operated by the board of education of the district or onto any other property owned 
or controlled by the board.  The superintendent may reduce this requirement on a case-by-case 
basis in accordance with the policy adopted by the board under section 3313.661 of the Revised 
Code. 

The superintendent may expel a pupil from school for a period of one year for bringing a firearm 
to an interscholastic competition, an extracurricular event, or any other school program or activity 
that is not located in a school or on property that is owned or controlled by the district. The 
superintendent may reduce this disciplinary action on a case-by-case basis in accordance with 
the policy adopted by the board under section 3313.661 of the Revised Code. 

Expulsion from either the affiliate school or the career center is applicable to the other school.  If  
the student is under 18, expulsion may result in the suspension of the driver's license (Ohio 
Revised Code requirement). Any student expelled will not receive credit for that semester. Credit 

http://go.boarddocs.com/oh/efcts/Board.nsf/goto?open&id=CCHKQ2516F67
https://codes.ohio.gov/ohio-revised-code/section-3313.661
https://codes.ohio.gov/ohio-revised-code/section-3313.661
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is not awarded until the course is complete (lab courses upon completion; electives and Social 
Studies courses at the end of the semester; all other courses at the end of the school year). 

 

Violations and Penalties 
Any violation below may result in the assignment of detention(s), In School Reassignment (ISR), 
emergency removal, out of school suspension and/or expulsion. 

 
Assault Physical  

A student shall not cause, attempt to cause, threaten to cause, or behave in any such way that  
could cause physical injury to an employee of the Eastland-Fairfield Career & Technical 
Schools,  
Board Member, other students, or authorized visitor.  Should such assault occur: 

1. The employee has the right to defend himself/herself and/or obtain assistance; 
2. The Principal or designee shall be immediately notified; 
3. The student shall be immediately suspended (following proper procedures) and a 
request for expulsion made to the Superintendent. 

Students may be subject to discipline for misconduct, even when such misconduct occurs off 
school property, if the misconduct is connected to activities or incidents that occurred on property 
owned or controlled by the District. 

 
Knife/Other Dangerous Weapon 
The Ohio Revised Code states that no person shall carry dangerous weapon ordnance concealed on 
or about his person.  With respect to the Conceal & Carry Bill, unless otherwise authorized by law, 
pursuant to Ohio Revised Code section 2923.122, no person shall knowingly possess, have under the 
person’s control, convey, or attempt to convey a deadly weapon or dangerous ordnance into a school 
safety zone.  Dangerous weapons/ordinances are defined as but not limited to knives, brass or iron 
knuckles, excessive spiked jewelry, large/long chains (wallet chains excluded), razors, clubs, electric 
weapons, tear gas, mace, pepper spray, explosives, firecrackers, and stun guns.  

 
Other Dangerous Weapon Look-A-Like 
A student shall not possess, handle, conceal, or transmit any object that can reasonably be 
considered a weapon such as ammunition/shell or a look alike including stun guns, paintball 
guns, pellet guns, BB guns, etc. on school grounds at any time, or at any school event, activity, or 
function off school grounds. 

 
Firearm  
A student shall not possess, handle, conceal, or transmit any object that can reasonably be 
considered a firearm on school grounds at any time, or at any school event, activity, or function 
off school grounds.  

 
Firearm Look-A-Like 
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A student shall not possess, handle, conceal, or transmit any object that can reasonably be 
considered a firearm look-a-like (i.e. toy guns, cap guns, bb guns, pellet guns) on school grounds 
at any time, or at any school event, activity, or function off school grounds.  

 
Theft/Possess Stolen Property 
A student shall not attempt theft to cause damage to school property, property of others, property 
of school officials or employees, on or off school grounds.  Theft or possession of stolen school 
or personal property valued at more than $500 may result in the filing of criminal charges and 
disciplinary action, including up to 10 days out-of-school suspension and a recommendation for 
expulsion. 

 
Vandalism/Damage to Property 
A student shall not cause or attempt to cause damage to school property, property of others, 
property of school officials or employees, on or off school grounds.  Damage or destruction of 
school or personal property valued at more than $500 may result in the filing of criminal charges 
and disciplinary action, including up to 10 days out-of-school suspension and a recommendation 
for expulsion. 

 
False Alarm/Bomb Threat/Inciting Panic 
A student shall not intentionally endanger, or threaten to endanger persons or property at school 
or at school related activities, including, but not limited to, the following behaviors:  setting fires, 
initiating false alarms, making bomb threats, or initiating any action which is likely to cause 
psychological or physical harm to persons or damage to property.  Students found to have made 
a bomb threat to a school building, or to any premises at which a school activity is occurring at 
the time of the threat, may be expelled for up to one (1) year.  Likewise, a student shall not be an 
accomplice to behaviors that endangers persons or property. 
 
Explosives/Dangerous Substances 
A student shall not intentionally endanger, or threaten to endanger persons or property at school 
or at school related activities, including, but not limited to, the following behaviors:  making or 
placing destructive devices of any kind. A destructive device, which includes a bomb, a grenade, 
a rocket having a propellant charge of more than four ounces, a missile having an explosive or 
incendiary charge of more than one-quarter ounce and a mine or smaller device. This definition 
would also include any weapon that will, or that may be readily converted to, expel a projectile 
by the action of an explosive or other propellant, and that has any barrel with a bore of more than 
one-half inch in diameter. Students found to have made a destructive device to school building, 
or to any premises at which a school activity is occurring at the time of the threat, may be expelled 
for up to one (1) year.  Likewise, a student shall not be an accomplice to behaviors that endangers 
persons or property. 

 
Drugs/Drug Paraphernalia 
Possession of narcotics, stimulant drugs, anabolic steroids, poisonous intoxicants, caffeine tablets, 
counterfeit drugs, which are packaged or represented as alcohol/harmful substances and 
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possession of drug paraphernalia including, but not limited to, pipes, bongs, clips, needles and 
syringes. Also included in this violation are possession, consumption, distribution, purchase, or 
attempt to purchase, and/or use of electronic cigarettes, vapor pens, or similar devices in school 
or on school grounds if determined to be something other than tobacco. 
 
In accordance with the Drug-Free Schools and Communities Act Amendment to the Higher 
Education Act of 1965, a student shall not possess, use or appear to have used, or conceal any 
narcotic drug, anabolic steroid, hallucinogenic drug, amphetamine, barbiturate, marijuana, 
caffeine tablets, counterfeit drugs, poisonous intoxicant, and intoxicating and/or alcoholic 
substance of any kind, at any time while on school grounds or at any school event, activity, or 
function off school grounds, or prior to coming to school. 

1. Any drug that bears, or whose container or label bears, a trademark, trade name, or other 
identifying mark used without authorization of the owner of rights to such trademark, trade 
name, or identifying mark. 
2. Any unmarked or unlabeled substance that is represented to be a controlled substance 
manufactured, processed, packed, or distributed by a person other than the person that 
manufactured, processed, packed, or distributed it. 
 

Alcohol 
Possession and/or use of alcoholic and/or nonalcoholic beer, wine, or beverages which are 
packaged or represented as alcohol/harmful substances. 
In accordance with the Drug-Free Schools and Communities Act Amendment to the Higher 
Education Act of 1965, a student shall not possess, use or appear to have used, or conceal any 
narcotic drug, anabolic steroid, hallucinogenic drug, amphetamine, barbiturate, marijuana, 
caffeine tablets, counterfeit drugs, poisonous intoxicant, and intoxicating and/or alcoholic 
substance of any kind, at any time while on school grounds or at any school event, activity, or 
function off school grounds, or prior to coming to school. 

 
Following suspension, each student may be referred to an appropriate community rehabilitation 
agency.  Every effort should be made to involve parents/guardians in seeking professional help 
for the student. 

 
Sexual Misconduct 
No student will engage in any sexual conduct, improper touching, or act and/or expose 
themselves to other students/staff members.  This includes activity on school grounds, school 
property, nor at any school event, activity, or function off school grounds.  This also includes using 
a cell phone or other electronic device to transmit pictures or videos of sexually explicit materials.  
The electronic transmission of sexual messages or pictures, usually through but not limited to cell 
phone messaging can lead to unwanted exposure of the message and images to others and 
could result in criminal violations related to the transmission or possession of child pornography. 

 
Fighting 
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Fighting will not be tolerated. Fighting is described as mutual participation in an incident involving 
physical or reasonably implied violence. 

 
Inappropriate Use of Technology 
A student shall not use any computer provided by the school without proper authorization from 
the school authorities.  Students will not edit, delete, change, or modify any computer program 
without prior approval.  Students will not share or attempt to gain access to computer passwords 
or other security systems without approval.  Students will not enter any computer “virus” into any 
system within the school district.   

  
See District’s Acceptable Use Policy EDE 

 
Inappropriate Behavior/Insubordination 
A student shall not engage in, nor shall he/she urge others to engage in the use of violence, force, 
noise, coercion, threat, intimidation, fear, or any conduct which would cause substantial disruption 
of any lawful mission, process, or function of the school.  The following acts serve to illustrate, but 
are not limited to, the kinds of offenses encompassed: 

1. Acting in any manner so as to interfere with the ability of a teacher to conduct class. 
2. Occupying any portion of the building while denying others of its use. 
3. Blocking the entrance or exit of any portion of the building while denying others access. 
4. Preventing, or attempting to prevent, the convening or continuing functions of any class, 

activity, or approved gathering, meeting, or assembly. 
5. Horseplay that may include shoving, pushing, running, or other physical activity. 
6. Wagering, gambling, and/or betting are prohibited.   
7. A student shall not disregard or refuse to obey reasonable directions given by school 

personnel.  Example:  refusal to leave class, or report to the office when directed to 
report to the office, not show up for assigned detentions. 

8. No staff member nor student shall be recorded or photographed without permission. 
 

Harassment/Intimidation 
A student shall not engage in any act that intimidates, degrades or disgraces a teacher, fellow 
student, visitor, administrator, or member of the school board by written, verbal, or gesturing 
means.   

 
Threats 
A student shall not engage in any act that threatens or is perceived to threaten a teacher, fellow 
student, visitor, administrator, or member of the school board by written, verbal, or gesturing 
means. 

 
Sexual Harassment 
Sexual harassment includes any unwanted attention of a sexual nature from someone at school 
or at a school function that creates discomfort and/or interferes with school or school activities.  
It can take the form of verbal abuse, insults, suggestive comments and demands, leering and 

http://go.boarddocs.com/oh/efcts/Board.nsf/goto?open&id=CCHKP3516F3E
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subtle forms of pressure for sexual activity.  Examples include, but not limited to, physical 
aggressiveness such as touching, pinching, patting, lewd pictures and comments and/or sexual 
jokes.  

 
Bullying 
Bullying is systematically and chronically inflicting physical hurt or psychological distress on one 
or more students or employees. It is further defined as unwanted and repeated written, verbal, or 
physical behavior, including any threatening, insulting, or dehumanizing gesture, by a student or 
adult, that is severe or pervasive enough to create an intimidating, hostile, or offensive educational 
environment; cause discomfort or humiliation; or unreasonably interfere with the individual’s 
school performance or participation.  

  
Hazing 
A student shall not haze employees of the Board of Education, board members, authorized 
visitors or other students while on school grounds or while attending any school function off 
school grounds.  Hazing is defined as doing any act or coercing another, including the victim, to 
do any act during initiation into any student club or other organization that causes or creates a 
substantial risk of causing mental or physical harm to any person.  Permission, consent, or 
assumption of risk by an individual subjected to hazing does not lessen the prohibitions contained 
in the statutes of this policy. 

 
Tobacco Products/Alternative Delivery of Tobacco Products 
Possession, consumption, distribution, purchase, or attempt to purchase, and/or use of tobacco 
products in school or school grounds, on school buses, and at any interscholastic competition, 
extra-curricular event, or other school-sponsored event.  Tobacco and tobacco delivery  products 
include, but are not limited to cigarettes, cigars, pipe tobacco, chewing tobacco, snuff, possession, 
consumption, distribution, purchase, or attempt to purchase, and/or use of electronic cigarettes, 
vapor pens, or similar devices in school or on school grounds that contain nicotine. 

 
Truancy/Unexcused Absence/Tardy 
Students who do not follow absence reporting procedures or guidelines for excused absences 
and do not report for school as scheduled may receive disciplinary consequences. 

 
Obscene/Profane Language 
The use of profanity or obscene language, written or verbal will not be tolerated.  Any form of 
profanity or obscene gestures directed toward the staff or a school employee may result in 
suspension from school.  

 
Unauthorized Sale/Distribution  
The act of selling or attempting to sell or distribute any object or substance, which has not been 
authorized by the Director, is prohibited. 

 
Forgery/Falsification/Misleading 
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A student shall not, in writing, or on computer, use the name of another person, or falsify times, 
dates, grades, addresses, or other data on school forms, or correspondence directed to the 
school. Unwillingness to submit to authority or refusal to respond to a reasonable request.  

 
Academic Misconduct  
Students found cheating; plagiarizing school work or tests or transmitting any unauthorized 
information in any form will be disciplined.  Credit and grades may be affected. 
 
Dress Code Violation 
A student shall not violate the dress code as described in this handbook. 

Confiscation 

Any items which may be reasonably determined by any school employee to be in violation of any 
school policy will be confiscated, documented and turned over to a school administrator.  
Confiscated items may carry disciplinary actions for the student. 

Crime Control Act 

The Crime Control Act of 1990 has created Gun-Free and Drug-Free School Zones.  Now it is a 
Federal offense to possess guns or drugs on the grounds or within 1,000 feet of any public, private 
or parochial school.  Penalties are imprisonment of up to five years, a fine of up to $250,000, or 
both. 

Digital Media on Career Center Property 

The Board of Education has authorized the installation of video cameras at various locations 
around the Eastland and Fairfield Career Center buildings. 

 

If a student’s actions, as recorded, are determined to be in violation of the Code of Conduct, the 
media may be submitted to law enforcement agencies and may be used as evidence of 
misbehavior in determining disciplinary consequences.  This media is considered part of a 
student’s record and will be viewed only in accordance with Federal law.   

Disorderly Conduct 

The Ohio Revised Code Section 2917.11 reads as follows: 
1. No person shall recklessly cause inconvenience, annoyance, or alarm to another by 

doing any of the following: 
2. Engaging in fighting, in threatening harm to persons or property, or in violent or 

turbulent behavior; 
3. Making unreasonable noise or an offensively coarse utterance, gesture, or display or 

communicating unwarranted and grossly abusive language to any person; 
4. Insulting, taunting, or challenging another, under circumstances in which such conduct 

is likely to provoke a violent response; 
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5. Hindering or preventing the movement of persons on a public street, road, highway, or 
right-of-way, or to, from within, or upon public or private property, so as to interfere with 
the rights of others, and  by any act that serves no lawful and reasonable purpose of the 
offender.” 

6. The violation of this stature has been raised from a minor misdemeanor to a 
misdemeanor ($100 fine) of the fourth degree (30 days in jail and $250 fine) if the act is 
“committed in the vicinity of a school or in a school safety zone.” 

 

Drug-Free School & Community Program 

In accordance with Federal Law, the Board of Education prohibits the use, possession, 
concealment, or distribution of drugs by students on school grounds, in school or school-
approved vehicles, or at any school-related event.  Drugs including any alcoholic beverage, 
anabolic steroid, dangerous controlled substance as defined by State statute or substance that 
could be considered a "look-alike" controlled substance.  Compliance with this policy is 
mandatory for all students.  Any student who violates this policy will be subject to disciplinary 
action, in accordance with due process and as specified in the student handbook, up to and 
including expulsion from school.  When required by State law, the District will also notify law 
enforcement officials. 

 
The District is concerned about any student who is a victim of alcohol or drug abuse and will 
facilitate the process by which she/he receives help through programs and services available in 
the community.  Students and their parents/guardian should contact the school Director or 
counseling officer whenever such help is needed. 

Due Process 

All students are subject to the same rules and procedures.  Due process may include notification 
of charges, conference with administration to discuss incident with opportunity for student 
explanation, decision on the facts, and an appeals process described below: 

The Right of Appeal 
Students, who believe that their rights have been violated during the disciplinary process, or for 
any other reason through the action taken by school authorities, shall have the right to an appeal.  
The student, who may be accompanied by his/her parent/guardian, or other representative, shall 
make the appeal to the Principal if the suspension was issued by an assistant principal or the 
Superintendent/Designee if the suspension was issued by the principal within three (3) calendar 
days of the notice of suspension. See Board Policy JGD. 

 
Any additional evidence or extenuating circumstances surrounding the alleged violation shall be 
presented at this time.  Major disciplinary action (suspension and/or expulsion from school) is 
used only in the most serious disciplinary cases.  Ohio law makes it legally possible for the 

http://go.boarddocs.com/oh/efcts/Board.nsf/goto?open&id=CCHKP3516F3E
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Principal to suspend a student for not more than ten (10) school days.  Only the Superintendent 
has the authority to expel a student.  The expulsion cannot be for more than an eighty (80) day 
period. Unless a firearm/long knife is involved. 

 
Note:  Alleged violations of principles and/or regulation of Title VI of the Civil Rights Act of 1964, 
(race, color, nationality, origin), Title IX (gender), Section 504 (disability), or Age Discrimination Act 
of 1975 is handled through the Title IX and Section 504 Grievance Procedure. 

 

Interrogations and Searches 
Board Policy: JFG, JFG-R 

  
The District has responsibility for the control and management of students during the school 
day and hours of approved extracurricular activities.  While discharging its responsibility, the 
administration is to make an effort to protect each student’s rights with respect to 
interrogations by law enforcement officials.  The administration has developed regulations to 
be followed in the case of searches and interrogations. 
  
The right to inspect students’ school lockers or articles carried upon their persons and to 
interrogate an individual student is inherent in the authority granted school boards.  All 
searches are conducted sparingly and only when such search is reasonably likely to produce 
tangible results to preserve discipline and good order and the safety and security of persons 
and their property.  The Board permits building administrators/designees to search any 
unattended bag for safety and identification purposes. 
  
Student lockers are the property of the District, and since random searches have a positive 
impact on reducing drugs and other criminal activity, the Board permits building 
administrators/designees to search any locker and its contents as the administrator/designee 
believes necessary.  Such notice will be posted at or near the entrance to the school grounds 
and at the main entrance to each school building. 
  
The Board directs the Superintendent/CEO to authorize the use of dogs trained in detecting 
the presence of drugs and explosive devices.  The dogs may be used to patrol the school 
facilities and grounds, including the lockers and parking areas.  Use of dogs may be 
unannounced and random.  If a trained canine alerts to a particular vehicle, locker or other 
container, it shall create reasonable suspicion to search that vehicle, locker or container in 
accordance with this policy. 
 

 

http://go.boarddocs.com/oh/efcts/Board.nsf/goto?open&id=CCHKPV516F60
http://go.boarddocs.com/oh/efcts/Board.nsf/goto?open&id=CCHKPW516F62
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204  -  Dress and Grooming 

204.01  -  Uniform Policy  
 
It shall be the responsibility of each student in the EFCTS Fire Program to maintain 
their uniform in a clean, pressed and properly fitted manner. The EFCTS Fire Program 
is committed to maintaining appearance standards for students that project a 
professional image and instill public confidence. This policy will define expectations 
for students concerning personal appearance and dress, and is intended to promote 
safety and consistency, as well as functionality.  It is not the intention of this policy to 
describe or list every conceivable style or fashion. It is expected that all students will 
demonstrate discretion and good judgment regarding dress and appearance, as 
appropriate to reflect their competency and pride in the fire program. 

 
Uniform 

 
The EFCTS uniform shall include: 

1. Dark blue (navy), button up style for classroom, T- shirt w/the EFCTS Fire logo 
on left breast for lab.  

2. Dark blue (navy) uniform pants. 
3. Black belt w/ plain buckle. 
4. Black boots or shoes w/black socks. 
5. EFCTS name badge. 

 
Wearing of the Uniform 
 
The designated fire uniform shall be worn at all times while in the Fire Program 
classroom/lab.   

 
Shirts are to be tucked into the uniform pants at all times. 
 
A dark blue (navy) baseball cap absent of any markings or logo may be worn, but not 
required. NO OTHER type of cap is permitted to be worn with the uniform. 
 
Coats, jackets, and/or sweatshirts can be worn as outerwear during inclement 
weather should be dark in color and absent of any marking or logo. 
 
T-shirts may be worn under the uniform shirt. The sleeves of the t-shirt must not 
extend below the uniform shirt sleeve. 
 
EFCTS students shall wear the designated uniform during both lab and classroom 
and off campus assignments. Failure to wear the uniform or improper wearing of the 
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uniform will result in the student being dismissed from class.  Students who correct 
errors will be permitted to return to class. This policy shall be adhered to with the lead 
instructor having discretion for justifiable variance for his/her class. The lead 
instructor for the course is responsible for ensuring his/her students present a clean 
and uniform appearance to the greatest degree possible. 

 
204.02  -  Grooming and Appearance 
Personal Hygiene 
Because of the close environment, health issues, and frequent contact with other 
students, it is important that all students maintain good personal hygiene. Body and 
hair cleanliness including the use of deodorant, proper dental and nail care, and clean 
clothing are essential. The cosmetic application of colognes, perfumes, make-up, hair 
gels, etc. shall not be extreme or offensive. 
         
Hair 
Students must be clean-shaven and well groomed. Hairstyles presenting a “fly-away” 
or uncontrolled appearance are not allowed.  In all cases, the style of the hair shall 
not be extreme nor interfere with the wearing of personal protective equipment. The 
length of hair shall not extend past the shirt collar, eyebrows, or earlobes.  Female 
students may wear traditionally longer hairstyles, so long as the hair is “up” or pulled 
back away from the face in a ponytail and does not interfere with the donning or 
wearing of protective clothing or equipment. A simple elastic band or barrette shall 
be used to keep the hair secure. The coloring of the hair, including wigs and hairpieces 
worn for cosmetic reasons, shall be limited to natural hair colors. Facial hair that 
comes between the SCBA facepiece seal and the skin, or that may interfere with the 
valve function of the SCBA, shall not be allowed (NFPA 1500). 

  
Jewelry 
A finger ring, watch, and/or medical alert tag are the only jewelry that must be visible 
while on duty or in uniform. Any other jewelry that is worn must be secured under the 
uniform.  No jewelry shall be extreme and any jewelry which may create a safety 
hazard will not be allowed. 
 
Tattoos 
Any tattoo that is deemed offensive, or in any way violates any harassment policy 
must be covered while in class/clinical. 
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Section 300  -  Operations 
 
301.01  -  Duty Officer (Chief of the Day): 
Each student will be rotated through as Duty Officer of the class. The Chief will 
coordinate this assignment throughout the year. This student will have leadership 
assignments over the entire class.    
Duties: 

1.    Assigning daily work details & ensuring work is satisfactorily    
          completed  
2.    Assisting the lead instructor with carrying out special  
          orders/requests  
3.    Assisting all Instructors as needed 
4.    Ensuring all class participants are accounted for at all times by  

   use of the accountability system. 
5.    Ensuring class participants complete daily PPE inspections  
6.    Ensuring that all equipment and apparatus are cleaned and  

   readied for use after the training session is completed 
7.    Ensuring that all training sites used are policed and placed in      

   order after the training session has concluded  
8.     Performing morning inspections (Clean Shaven, Uniform, ETC.) 
9.     Prepare and complete pre-lecture NIOSH or Close Call Study  

    (Completed each Friday there is a quiz) 
10.     Prepare and complete a Student Daily Log   

 
301.02  -  Fire Companies   
Each class will be split up into Fire Companies. The size of the class will dictate how 
many Fire Companies there will be.  No Fire Company will have less than 2 students 
and no more than 5. Fire Companies, just as in the job, are a basic fundamental of the 
service we provide.  It allows for greater accountability and communication 
dissemination in a sometimes chaotic environment.  Each company will have a 
Company Officer assigned. Members of the companies will get his/her assignments 
and information from this Company Officer.   

 
Each Fire Company will have an assigned PASSPORT. This PASSPORT will be used to 
keep accountability of each member of the Fire Company.  (See Accountability) 

 
Assignment of Fire Companies shall be at the sole discretion of the Chief of Public 
Safety or Lead Instructor. The assignments shall be made within the first week of the 
semester.  If necessary, the Chief of Public Safety or Lead Instructor will change 
members of Fire Companies. 
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301.03  -  Company Officer   
Each student will be rotated through as a Company Officer. The duration of this 
assignment will be coordinated by the Chief. This student will have leadership 
assignments over a company of no more than five, including the Company Officer. 
Duties: 

1. Assigning daily work details to his/her company  
2. Maintaining accountability for his/her company  
3. Assisting all Instructors as needed 
4. Ensuring his/her company completes daily inspections  
5. Ensuring that all equipment and apparatus are cleaned and readied for use 

after the training session is completed 
6. Ensuring that all training sites used are policed and placed in order after the 

training session has concluded  
7. Performing morning inspections  

 
301.04  -  Company equipment 

1. Each student will be assigned to a company.   
2. Each student will have full SCBA and spare air cylinder.  
3. PPE will be maintained at all times. 
4. Water jug and cups can be placed on the training grounds 

 
301.05  -  Daily Routine 
Daily Routine 
In order to provide a realistic environment that students will encounter when they 
acquire a career in the fire service, EFCTS has implemented Daily Routines.  Daily 
Routines consist of many of the pre-training tasks that need to be completed to help 
maintain equipment, inspect items for problems, clean, and prepare for the day. The 
daily routines will vary depending on the assigned location and daily task. The lead 
instructor will provide direction to the Chief  (daily) as to the daily routine required for 
that day.  

 
Daily Student Log: The Duty Officer will be responsible for maintaining the “Daily 
Student Log.”  The “Daily Student Log” will be used to record:  

1. Accidents/Incidents (Any “Near Miss”) 
2. Company Work Assignments 
3. Daily Training Activities 
4. Reportable Equipment O.O.S. 
5. Reportable Injury or Illness 
6. Any pertinent class pass on information 
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301.06  -  Accountability System  
Accountability System:  All students will place one (PAT) Personal Accountability Tag 
on his/her respective company’s PASSPORT. The company officer will place his/her 
PAT upside down on the top to signify leadership.  The PASSPORT will be kept correct 
by the company officer and taken with him/her if the training site changes. At each 
training site, as specified by the instructors, will have a STATUS BOARD.  Each 
company’s PASSPORT will be attached to the STATUS BOARD with respect to the 
actual function and or assignment the company is completing.  
 
Classroom Example:  There will be a STATUS BOARD in the classroom. Each 
company will put their respective company PASSPORT on the STATUS BOARD upon 
entering class.  The company officer is responsible for ensuring each member of the 
company has their PAT on the company PASSPORT. If the student is absent, or not 
present at roll call, then their PAT will not be on the company PASSPORT therefore 
the company does not have “PAR” (Personnel Accountability Report). If a student 
should leave the area, for whatever reason, he/she will take their PAT with them and 
return it to their company’s PASSPORT on the STATUS BOARD upon return. Then the 
company will have “PAR” again.  

 
Fire Ground Example:  There will be a STATUS BOARD placed in an inconspicuous 
area by the instructor at a certain training exercise. Each company will put their 
respective company PASSPORT on the STATUS BOARD once they arrive at the 
training site. The company officer is responsible for ensuring each member of the 
company has their PAT on the company PASSPORT.  If the student is absent, or not 
present at roll call, then their PAT will not be on the company PASSPORT, therefore 
the company does not have “PAR” (Personnel Accountability Report). If a student 
should leave the area, for whatever reason, he/she will take their PAT with them and 
return it to their company’s PASSPORT on the STATUS BOARD upon return. Then the 
company will have “PAR” again.  

 
301.07  - Safety 
Safety Practices  
Certain class assignments will require the student to be absent from the instructor’s 
immediate supervision. Safe conduct and safe use of equipment shall be the ultimate 
rule.  Failure to comply with prudent safety practice and/or willful disregard for class 
participants and/or equipment shall be cause for disciplinary action up to and 
including immediate dismissal from the class. 

 
301.08  -  Personal Protective Equipment (PPE): 
Students are required to have a full set of personal Protective Equipment These items 
must be compliant with NFPA 1971 (2013 Edition). The items include: 
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1. Helmet 
2. Hood 
3. Bunker Coat 
4. Bunker Pants & Suspenders 
5. Fire Boots 
6. Gloves 
7. ANSI Z87 Eye Protection 

 
These items will be rented from Phoenix Fire Equipment.  Students will be fitted for 
these items during the student/parent/guardian meeting in June and the equipment 
will be issued to the student during the first week of school.  

 
Once the student receives his/her PPE, it shall be the responsibility of each student 
to maintain the cleanliness of their PPE. 

 
Students are not permitted to bring in their own PPE to be used in the classroom. The 
Chief has the ultimate approval on all items the student brings to use for the course. 
 
Self-Contained Breathing Apparatus (SCBA): 
EFCTS will provide each student with an approved SCBA. Many self-confidence 
building exercises are performed to get the student comfortable with the SCBA that 
is provided. 

 
Students may be permitted to use an SCBA from his/her respective sponsoring 
department upon gaining approval by the Chief and after a thorough inspection of the 
unit.  The student must bring two (2) cylinders for his/her SCBA to use throughout the 
course. If the student should experience maintenance problems with his/her SCBA, 
the unit will have to be returned to the originating department for care.  In the 
meantime, the student will use an SCBA provided by EFCTS. 

 
Safety Equipment / Gear:  
Students are REQUIRED to have all safety equipment at all lab classes. This includes 
approved Helmet & Hood, Bunker Coat and Pants, Fire Boots, Fire Gloves, NFPA or 
ANSI Z87 Eye Protection (safety glasses) and Hearing Protection. 

 
FAILURE TO HAVE ANY OR ALL PERSONAL PROTECTIVE EQUIPMENT WILL BE 
CAUSE FOR DISMISSAL OF THE STUDENT FROM THE TRAINING/LAB SITE. 

 
301.09  -  Facilities   
Throughout the semester, the EFCTS Fire Program will be conducted in various 
facilities, both indoor and outdoor. To accomplish the course objectives in cognitive 
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and psychomotor learning, EFCTS has established and acquired various fixed 
facilities which are addressed below. 

 
Classroom: 
The majority of classroom setting lectures will take place in EFCTS Engineering 
building.  Although, students may attend lectures at either participating fire 
departments (Violet or Madison Township Fire). Students will be given advance notice 
of lecture locations. 
   
Violet Township Fire Department: 
Violet Township Fire Department, located at 21 Lockville RD, Pickerington, OH  43147 
shall serve as a lab site for the EFCTS program.  
   
Madison Township Fire Department: 
Madison Township Fire Department, Station 181, located at 4567  Firehouse LN, 
Groveport, OH  43125 shall serve as a training facility for both lecture and lab   
 
Madison Township Fire Department, Station 182, located at 6600 Gender Road, Canal 
Winchester, OH  43110 shall serve as a training facility for both lecture and lab   

 
Training House 
Located at 5521 Groveport Rd, Groveport, OH  43125 shall serve as a Training facility 
for both lecture and lab   
 
 
301.11  -  Apparatus Use  
It is the goal of EFCTS to provide all persons’ training at the high school with the 
necessary tools and equipment to successfully complete their respective course 
requirements. The fire apparatus at the Madison and Violet Township are here for your 
use during training and we expect that all students will use and maintain it in a 
responsible manner and that great care will be taken when using this equipment.  

 
Prerequisite Operating Provisions  
Persons are only permitted to operate an apparatus when the following provisions 
have been met:  

1. Has a current motor vehicle operator’s license. 
a. (CDL if on a public roadway) 

2. Successfully completed the emergency vehicle drivers training program 
through EFCTS.  

 
Driving & Operation 
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The following items are mandatory for safe vehicle operation:  A Safety inspection 
(walk- around) of the vehicle shall be conducted prior to initial use.  

1. ALL persons riding in any apparatus will be properly seated and seat belted 
prior to the movement of the vehicle.  

2. ALL persons riding in/on apparatus will not depart from the vehicle until it 
has come to a complete stop and the brake is set or the vehicle is in park.  

3. No person(s) shall ride on the outside of any of the vehicles  
4. Maximum speed for apparatus operating on the grounds is 15 mph. 
5. Apparatus are not permitted to be operated in areas designated as parking 

lots, unless otherwise permitted by a EFCTS instructor. 
6. Emergency lights should only be used when the training evolutions require.  
7. The use of sirens is considered horseplay and will not be tolerated. 

 
301.12  -  Instructors   
EFCTS has worked hard to hire some of the best instructors around. They each come 
from various fire departments, with a breadth of knowledge in many aspects of the 
job. It is important each student treat the instructors with respect. The EFCTS Fire 
Program maintains an Instructor Bio book which provides you with a photo, 
background, and expertise of the instructor.  Many of our instructors work full time 
jobs at a department and come to EFCTS to teach the future of the fire service on 
their days off. These are dedicated professionals who want to help you succeed in 
having a long and healthy career.  

 
Students will address each instructor with the title “Instructor”.  If you do not know the 
instructor's last name, just address them as “Instructor”.  If you know their last name, 
address them as “Instructor (Last Name)”. 

 
Many times, instructors will offer in depth explanation of techniques and procedures 
they have come to find very useful in their careers, at their respective departments.  
Sometimes these techniques and procedures differ from the classroom teachings 
you receive or will receive. It is your responsibility to know the book and what is being 
taught academically to be successful on the State of Ohio certification exam. 

 
301.13  -  Injuries/Illness 
The position of EFCTS is: 

1. Faculty has the right to require a health care provider’s written statement 
concerning the student’s ability to return to lab/clinical. 

2. Faculty reserves the right to request the health care provider’s statement to 
remain in class, lab/clinical. 

3. Faculty reserves the right, at their discretion, to send a student home when 
the student appears to be too injured or ill to function safely. 
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4. Health related conditions that may result in temporary limitations in the 
student’s ability to safely function in lab/clinical will require a note from the 
student’s Health Care Provider. 

 
Students Who Are Injured or Become Ill 
If a student becomes injured or ill during class hours, he/she must notify an instructor 
immediately. The instructor will then notify the Chief, and in conjunction with the 
student, will make a decision of the severity of the injury or illness to determine if 
he/she should continue in any capacity as a student. 

1. If the injury or illness is deemed to incapacitate the student from performing 
course objectives, the Chief will determine the level of participation he/she 
will be allowed to do. In addition, the Chief will make the determination of 
whether or not the student will get credit for the hours of instruction if 
he/she is allowed to continue in the observation mode. 

2. Regardless of the severity of the injury or illness, the student must fill out an 
Accident/Health Incident Report if an instructor is notified of said illness or 
injury. Copies of the Accident/Health Incident report will go to the following 
locations: 

3. To the student 
4. The student file for course records 
5. Chief of Public Safety 

 
301.14  -  Emergencies   
General 
This document is part of a comprehensive Emergency Action Plan, which relies on 
the ability of all EFCTS campus community members to effectively respond to 
emergency situations. 

 
Emergencies 911 
If an emergency presents itself, remain calm, call 911.  
 
NIXLE Safety Alerts 
Students wishing to receive emergency alerts from local law enforcement, fire 
agencies, and emergency management should access NIXLE Safety Alerts. Access 
can be found on https://www.nixle.com/. 
 
Tornado Warnings 
If a tornado warning is issued, seek shelter in the designated tornado shelter area in 
your building or the nearest safe shelter.  

 DO NOT go outdoors during a warning. If you are outside, get to the nearest 
building. 

https://www.nixle.com/
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 All individuals should work together to account for people who were in their 
area prior to seeking shelter. If anyone is determined to be missing, the area 
supervisor or a representative must contact the Lead Instructor to report 
the missing individual. 

 If any injuries occur, as soon as it is safe to do so, contact the local police 
department to report (911). 

 If the building is severely damaged, evacuate as soon as it is safe to do so 
and go to your respective parking lot or another area as directed by an 
instructor or superior. 

 
Fire Alarms 
Fire Alarms: Please review fire escape plans posted in rooms and become familiar 
with evacuation procedures and designated meeting places in the event of a fire or 
fire drill.  

 
Health & Safety 
For the purpose of providing a healthy and safe experience for each student 
attending EFCTS, it is imperative that each student provide their undivided attention 
to the information contained within this handbook, as well as the instructions given by 
the instructional staff.   

 
301.15  -  Inclement Weather 
In the event of inclement weather, EFCTS may cancel or delay classes. All efforts will 
be made to notify you of the cancellation or delay.  If you are not notified, or if no 
notification has been made by the school (website, social media, news, etc.) you must 
report to class at the scheduled time. Weather EMERGENCIES are detailed in section 
301.13 and how to react to them.  This section identifies other weather-related safety 
hazards and serves as a guideline to instructors and/or students for managing them. 

 
Each instructor shall monitor weather conditions and use the following guidelines to 
adjust or cancel related lab activities as conditions warrant. In addition, it is also the 
instructor’s responsibility to monitor the students individually during extreme weather 
conditions, as age, physical condition, and other factors may influence an individual’s 
limitations with regard to physical activity.   
 
Procedure: 
Extreme Heat   

A. Outside training activities requiring physical activity or full protective clothing 
shall not be conducted when the heat index reaches 110° F or more. 
Consideration should be given to the factors that full protective clothing may 
add 10° to the heat index value, and age/physical condition of individual 
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students may affect susceptibility to heat disorders.  Where the heat index 
between 100° F and 110° F may be considered hazardous, the instructor shall 
use discretion with regard to outside activity cancellation/modification 
(other factors such as time of day and type of activity may influence the 
instructor’s decision).  Outside training activities requiring physical activity or 
full protective clothing may be conducted under the following conditions. 

1. Live-fire and structural burns should be evaluated case by case. Activities 
other than live fire can be safely conducted with reduced protective 
clothing (i.e. helmet, gloves, and boots or safety shoes).  An adequate 
supply of cool drinking water is available at the training site. Strenuous 
physical activity is monitored and limited to short intervals.  A 
rehabilitation area is established for rest and rehydration (a cool, shady 
area is preferred). 

2. Other non-live-fire activities should be evaluated and if necessary, be 
moved to alternative training grounds. The Fire Station bay areas can be 
used to accomplish many objectives and provides a covered location, out 
of direct sunlight. 

 
Extreme Cold 

A. Wind chill factors may vary depending on the actual training’s location to 
wind barriers. Frostbite is possible at temperatures less than 0° F and should 
not be conducted when the wind chill factor is less than 20° F, unless: 
1. Students are properly dressed for an appropriate cold weather activity.  
2. The cold weather will not affect the safe and proper function of tools, 

equipment and and/or apparatus. 
3. An adequate supply of warm liquids and/or food is available at the 

training site. 
4. Strenuous physical activity is closely monitored and limited to 15–20-

minute intervals. 
5. A heated indoor rehabilitation area is in close proximity to the training 

site. 
6. When conducting outside training activities in temperatures where 

climbing/walking surfaces are subject to freezing and may create a slip 
hazard, instructors shall exercise due caution. 

 
Thunder and/or Lighting: 

A. If thunder is heard, or lightning is witnessed by any instructor or student, all 
outdoor training shall immediately cease, and all instructors and students 
shall immediately seek indoor shelter. If equipment is left laid out, leave it 
in place and immediately seek shelter inside vehicles or a permanent 
building. 
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B. Before outdoor training can resume, 30 minutes must pass without thunder 
heard, and/or 20 minutes must pass without lighting seen (CDC standard). 

 
Other Conditions: 

A. Instructors shall consider other extreme weather-related conditions and 
modify and/or cancel outside training activities accordingly. These 
conditions include but are not limited to: 

1. High winds 
2. Snow or snow on the ground 
3. Ice 
4. Sleet 
5. Hail 
6. Rain 
7. Tornado Watch/Warning 

 
301.16  -  Evaluations 
Course Evaluation 
In order to continue to provide a top-notch learning environment, it is important for 
the program to receive feedback from the students.  Throughout the course, students 
will be asked to complete on-going course evaluations to help identify areas that 
need attention as well as areas that are exceeding. Honest and detailed evaluations 
are extremely important for the future of the program. 
 
Instructor Evaluation 
At the end of the course, the program will ask each student to evaluate his/her 
learning experience as it relates to each instructor they have had throughout the 
semester. The Instructor Bio can be used to assist the student in identifying the 
instructor prior to completing the evaluation.  Honest and detailed evaluations are 
extremely important for the development of our instructors. 


